THE ROBERT WOOD JOHNSON FOUNDATION

SITE GRANT APPLICATION CHECKLIST 

I. BUDGET REVIEW:  
· Is the dollar amount requested within the guidelines and limits of the program?
· Check math on the budget.  Does it add correctly?
· Does the budget reflect the project activities?
· Has a complete budget narrative been provided?  Does it adequately explain the requested budget?
· Are the dollars in the budget narrative consistent with those on the line-item budget?
· Are annual Personnel increases in excess of the current inflation rate?
· Is the fringe benefits percentage more than 35%?  If so, request breakdown.
· Is equipment requested?  Assess appropriateness to the project and investigate cost sharing.
· Consultant honoraria—RWJF rate is $500 per day.  If the requested amount is higher, has the rate been explained?  One consideration is whether or not the consultant is uniquely qualified for the task.
· Verify indirect cost rate and calculation.
 FORWARDING THE SITE GRANT APPLICATION DOCUMENTS TO THE NATIONAL PROGRAM OFFICE
	DEADLINES

	Tuesday 

November 15, 2005
	Send dr146@columbia.edu and bab1@columbia.edu an electronic copy of the FINAL proposal narrative, budget and budget narrative.


	Tuesday 

November 22, 2005 
	Submit a total of eight (8) FULL PROPOSALS:

One (1) original and Seven (7) copies 

	FULL PROPOSAL

	
	Proposal Narrative

	
	Budget  and Budget Narrative 

	
	Project Support and Conditions of Grant Form



	
	Confirmation that the applicant has been determined by the Internal Revenue Service as a tax-exempt organization described in Section 501(c)(3) of the Internal Revenue Code.  
(The applicant’s legal name should appear on the Request for Project Support and Conditions of Grant form.  You should go online using the Internal Revenue Service(IRS) Exempt Organizations Search – Publication 78 (www.irs.gov/exempt/display/0,,i1=3&genericID=15053,00.html, or contact the General Counsel’s Office at RWJF at 609-627-5922 to forward this site to you), or GuideStar – The National Database of Nonprofit Organizations (www.guidestar.com).


	
	Curriculum vitae for the person designated as the Project Director and for any other key personnel.


	
	Attachments

	ADDRESS:

	Columbia University School of Public Health

Injury Free Coalition for Kids, National Program Office

722 West 168th Street, Room 1709

New York, NY 10032



	IMPORTANT INFORMATION
	The NPO recommends that you use an overnight courier service.  Do not send these materials by regular US MAIL regardless of the type of service.  The US POSTAL SERVICE does not deliver directly to the office. 











